Create online-offline-session

1. Open the SVU website via the link: www.svuonline.org
2. Click on (SVUIS)

3. The teacher logs into his/her account
4. Click on the ‘My sessions’ link

5. Pick up the term, the program, the subject
and the class.

Click on this button to select the
date of the session
Important note: The session must
be created only on the day it is to
be given.

Set the time of the
session, and then
click ‘create’

6. Open the program, type the
username and the password then
click on ‘enter’.

7. Select the session and click
‘Play’

Click on this button
to show the viewer in
case it does not
appear automatically

8. Click on ‘record
9. The player program will automatically open,
and then click on ‘record ’

10. Specify where to save the recording file and
then the ‘viewers’ box appears.
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11. Determine the wanted area of the
viewer's box and then click ‘record’
12. To expel a student from the session,
right-click the student's name, click ‘Host
Control’ option, then click ‘Terminate
Selected Users’
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(1) This symbol appears next to the student's name
when he/she would like to ask about something
(2) Select the student and then click this button to
display the student’s viewer window where he/she
can indicate what is wanted.
(3) Giving the selected student the ability to write
by using the pen on the viewer window
(4) Open the mic for the selected student to be able to speak
(5) Close the door of the session to prevent any student from entering and it is
usually used when a student is expelled from a session

13. When finished, click ‘stop’

14. Return to ‘My sessions’ page, and then click on thelink ‘Upload/download’
15. Click on ‘browse’ and select the session recording file.

16. We notice that the name of the file appears, then we write the description of the session in the
description field, then we press the “save” button

17. Note that the downloaded file becomes visible
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18. Return to ‘My session’ page
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19. Click on ‘update’

20.Note the color of the session field changes from pink to gray
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